JOB DESCRIPTION
Position:  Faculty / Instructor 
Anatomy Instructor 
Incumbent: See Renweb
Reports To: Ellingson, Randy 
The College has two positions available:

1.  Anatomy instructor Distance Education program. This position involves 76 hours of in-class instruction combining some on line instruction as well as labs at the College on Seminar Weekends. There is an additional 40 hours of supporting on line presentation resources. Additional office hours are negotiable. 

2. Anatomy Instructor Full Time Program Advanced Level. This position involves 160 hours of in class instruction over the course of the year. With an additional 80 hours of support course development.  The focus of this level of anatomy is the biomechanics of articulations and builds on the base anatomy knowledge taught in year one the course. Additional office hours are negotiable. 

Content and many resources are already available for any new instructors taking on the position. 

The instructor teaches in areas in which he or she has specific training and competence. As such, the instructor is expected to plan, organize, and teach in a manner that supports the schools mission and values. He or she promotes and directs successful student learning in keeping with the student centered values and goals of the school. 

QUALIFICATIONS | CHARACTERISTICS
· Incumbent will posses a diploma or degree in their area of instruction
· Incumbent will posses an Adult Education Certificate, an equivalent or be enrolled in a like program

· Incumbent will present both a Criminal Record and Child Abuse Registry search

· Incumbent will posses valid CPR and First Aid certification 

· Teach and supervise students using lectures, demonstrations, discussion groups, laboratory workshop sessions, seminars, case studies, field assignments and independent or group projects. 

· Develop curriculum and prepare teaching materials and course outlines. 

· Computer skills are essential for this position. 

· Prepare, administer and mark tests and papers to evaluate students' progress.
· Excellent interpersonal and communication skills

· Strong leadership & professionalism skills

· Organizational skills

· Maintenance & upgrading of knowledge base on course of instruction

	TASK DIMENSIONS
	

	#1 INSTRUCTION
For Example:

· Create lesson plans that incorporate the goals and objectives of the College

· Enhance and clarify the knowledge and understanding of the students 

· Monitor students progress
· Maintain a positive, progressive classroom environment


	#2 EXAMINATION
For Example:

· Assist in the development of  exams

· Submit results of exams to the Student Liaison 

· Participate in workshops involving the practical exam team

· Meet College standards and maintain content, accuracy and competency regarding exams

	#3 STUDENT FEEDBACK

For Example:

· Meet with students as requested or required 

· Advise meetings with Student Liaison or Student Counselor should the need arise
	#4 RECORD MAINTENANCE 

For Example:

· Maintain accurate record of grades and attendance on standard form and submit to Student Liaison as requested

	#5 COURSE MATERIALS

For Example:

· Bring forth any errors or discrepancies found in course materials

· Submit requests for course materials as needed for approval
	#6 POLICIES AND PROCEDURES

For Example:

· Maintain knowledge of the Student Handbook and Instructor reference manual
· Attend all staff meeting as requested


